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Al-Buraq Masjid & Education Centre 

Educational Visits Policy


Buraq Masjid & Education Centre
Educational Visits Policy
Rationale
“Say: Travel in the land and see how (God) brings life into being, and then He will bring the next life into being. God has power over all things” [Qur’an: 29:20]

Well planned and executed educational visits provide our pupils with valuable experiences which enhance their learning at Mosque. Providing a variety of ‘real-life’ opportunities for our children enables them to achieve a fuller understanding of the world around them through direct experience. Educational visits are an essential element of good primary practice towards the whole child development.
Purpose
Educational Visits can provide stimulus and support to work being covered as part of the mosque curriculum. Whether to start a unit or enhance learning during a project, every visit should maximise educational benefits for our children.
Guidelines
Rigorous planning and organisation are essential. This policy outlines the expectations for successful and safe educational visits at Al-Buraq Education Center.
Principal Responsibilities
The Principal or Deputy Principal must:
- Appoint a suitable group leader
- Approve all arrangements and complete risk assessments
- Ensure staff and volunteers have proper training and clearance (DBS)
- Confirm travel, medical, and insurance arrangements
- Communicate venue details and emergency contact plans
- Maintain a full list of all participants and contacts
Group Leader Responsibilities
The Group Leader should:
- Appoint a deputy
- Lead the planning and risk assessment
- Supervise appropriately and communicate all safety measures
- Know the pupils and ensure their suitability for the visit
- Ensure all pupils understand behavioural expectations
Teachers and Adults
All adults must:
- Follow the Group Leader’s instructions
- Supervise as a prudent parent would
- Help maintain safety and discipline
- Never be alone one-to-one with a pupil
Pupil Responsibilities
Pupils must:
- Follow instructions and behave responsibly
- Avoid taking unnecessary risks
- Report anything unsafe to adults
Parents
Parents must:
- Attend briefings if required
- Sign consent forms
- Provide emergency contact and medical information
Risk Assessment
Each visit requires a completed Risk Assessment, evaluating:
- Risks and affected individuals
- Necessary safety measures
- Emergency procedures
- Suitable adult:pupil ratios
- Location, activity, weather, and staff competence
Exploratory Visits
Leaders should visit the site beforehand to:
- Assess suitability, risks, and facilities
- Ensure access to prayer and halal needs
First Aid
Minimum provision:
- Stocked first-aid kit
- Named person responsible for first aid
- Working knowledge of first aid and emergency service contact procedures
Supervision
Ratios (minimum guidelines):
- Age 4–7 (on foot): 2:10
- Age 4–7 (transport): 1:5
- Age 8–11 (on foot): 1:10
- Age 8–11 (transport): 1:8
Each visit’s needs are assessed individually, especially for SEND or higher-risk activities.
Preparing Pupils
Pupils should:
- Know visit goals and expected behaviour
- Understand safety and emergency procedures
- Participate in planning and evaluation
Transport Safety
Pupils must:
- Wear seatbelts and stay seated
- Follow boarding and crossing rules
- Never distract the driver
- Recite du’a before travelling
SEND Pupils
No child should be excluded without good reason. Extra supervision and safety measures may be needed.
Communication with Parents
Include:
- Dates, times, transport, accommodation, staff
- Purpose and itinerary
- Risk and insurance info
- Clothing, money, and consent requirements
Residential Visits
Ensure:
- Safe and separate male/female sleeping areas
- Access control, security, and fire exits
- Sick room, privacy, and torch availability
Coastal Visits
Risks include tides, cliffs, and terrain. Clear boundaries, supervision, and emergency plans are mandatory.
Swimming & Paddling
Swimming is not permitted. Paddling may occur with:
- Recognised safe zones
- Constant supervision
- 1 adult : 4 children ratio minimum
Farm Visits
Farms pose unique risks. Pupils must not:
- Touch faces after contact with animals
- Eat before washing hands
- Ride machinery or play in farm areas
Exploratory checks are essential.
Final Reminder
SAFETY IS PARAMOUNT AND EVERYONE’S RESPONSIBILITY!


Visual Checklist for Educational Visits

	Checklist Item
	Details / Notes

	✅ Group Leader Appointed
	Ensure the leader is experienced and briefed.

	✅ Risk Assessment Completed
	Risks identified, evaluated, and approved.

	✅ Parental Consent Collected
	Signed forms and emergency contacts gathered.

	✅ Venue Pre-Checked / Confirmed
	Location is appropriate and accessible.

	✅ Transport Arranged
	Mode confirmed, safe, and child-appropriate.

	✅ DBS Checks for All Supervisors
	All adults have valid background checks.

	✅ First Aid Kit Prepared
	Includes all necessary supplies and emergency contacts.

	✅ Student Briefing Completed
	Behaviour rules and safety procedures explained.

	✅ Communication Plan Ready
	Emergency contacts and on-site reporting system.

	✅ Special Needs Considered
	Arrangements made for any SEND requirements.

	✅ Du’a for Travel Recited
	Students reminded of Islamic etiquette and prayer.




Appendix A – Parental Consent Form

Please complete this form and return it to the Group Leader or Principal before the scheduled trip. This ensures that we have your full consent and all necessary details to care for your child during the visit.
	Pupil’s Full Name
	

	Date of Birth
	

	Parent/Guardian Name
	

	Relationship to Pupil
	

	Home Address
	

	Postcode
	

	Daytime Phone Number
	

	Emergency Contact Name & Number
	

	Does your child have any medical conditions or allergies? (If yes, please specify)
	

	Does your child require any medication during the visit?
	

	Doctor’s Name & Contact Number
	

	Consent for emergency medical treatment if required (Yes/No)
	

	Consent for your child to take part in this educational visit (Yes/No)
	

	Parent/Guardian Signature
	

	Date
	


[bookmark: _GoBack]
image1.png
AL-BURAQ IVIASJID




