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This policy is reviewed every two years by the Centre Manager and Governing Body.
Monitoring includes:
- Reviewing medicine logs and incident forms
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- Feedback from parents, especially within the mosque community
Any changes are communicated clearly to families.

Statement of Intent

Al Buraq Education Centre is committed to supporting the health needs of all children attending the centre. We understand that a few of our learners may have medical conditions that require medication during educational sessions, including after-school madrassah classes, Quran classes, and weekend school. We will ensure the safe storage, handling, and administration of medicines in a manner that respects the child's dignity, Islamic values, and family preferences. Parents and carers can feel reassured that their child's medical needs will be met with competence, confidentiality, and compassion.
1. Legal Framework

This policy aligns with the following legislation and guidance to ensure compliance and best practice in the administration of medication:
- Children and Families Act 2014
- Equality Act 2010
- Health and Safety at Work Act 1974
- DfE (2015) ‘Supporting pupils at school with medical conditions’
- DfE (2017) ‘Using emergency adrenaline auto-injectors in schools’
This policy also supports the safeguarding principles outlined in the Al Buraq Safeguarding and Child Protection Policy.

2. Roles and Responsibilities

Governing Body:

- Approves this policy and reviews it biennially.
- Ensures the policy meets legal standards and mosque safeguarding values.
- Ensures appropriate insurance is in place.

Centre Manager/Manager:
- Oversees implementation of the policy and ensures staff training is up-to-date.
- Ensures records and risk assessments are maintained.
- Communicates with healthcare professionals and parents.

Staff:

- Administer medication only with proper consent and training.
- Record medication administration accurately.
- Inform parents of any issues.

Parents/Carers:

- Provide updated information about their child’s health.
- Submit signed consent forms and labelled medication.
- Collect expired or unused medication.

Pupils:

- May carry their own asthma inhalers or AAIs with written consent.
- Are supported to understand their medication needs if age-appropriate.

3. Training Staff

The Centre ensures that an appropriate number of staff are trained in medication administration. Training includes:
- Safe handling and storage of medication
- Responding to medical emergencies
- Use of asthma inhalers and adrenaline auto-injectors (AAIs)
- Cultural and religious sensitivity in healthcare situations

Training is refreshed annually. Staff are not obligated to administer medication unless it is part of their role and they are confident to do so.

4. Receiving, Storing and Disposing of Medication

Medication must be provided in original packaging with the pharmacy label intact. This includes the pupil's name, dosage, and expiry date.

- All medication is stored securely in a locked cupboard or fridge where necessary.
- Emergency medication such as inhalers and AAIs must be easily accessible.
- Out-of-date or unused medication must be collected by parents for safe disposal.
- Sharps must be disposed of in designated sharps bins.

5. Administering Medication

Medication will only be administered during Centre hours if it is essential to the pupil’s health.

- Two staff members must be present: one to administer, one to witness.
- The pupil’s identity, medication label, dosage, and time must be verified.
- All administration must be logged in the Medicine Administration Record (MAR).
- Medication is administered in a private, respectful manner, with sensitivity to Islamic guidelines around modesty.

6. Medical Devices

Asthma Inhalers:
- Pupils with asthma must have immediate access to their inhaler.
- A backup inhaler may be kept in the staffroom or office.

Adrenaline Auto-Injectors (AAIs):
- Pupils at risk of anaphylaxis should carry their own AAI (if old enough).
- A spare AAI is stored in the office with written consent.

All devices must be labelled clearly and documented in the pupil’s Individual Health Plan.

7. Individual Health Plans (IHPs)

IHPs are developed for pupils with long-term conditions. Plans are created with parents, staff, and medical professionals.
Plans include:
- Medical needs and treatment instructions
- Contact details and emergency procedures
- Roles and responsibilities of staff
- Religious considerations or dietary accommodations
Plans are reviewed annually or sooner if needed.

8. Educational Trips and Mosque Activities

Medication must accompany pupils on all mosque-organised trips and events.
- A trained staff member is designated to carry and administer medication.
- Risk assessments are carried out for all trips, considering medical needs.
- Written parental consent is required for out-of-site administration.

9. Medical Emergencies

In the event of a medical emergency:
- Staff follow the Emergency Plan in the pupil’s IHP.
- The Centre Manager or designated first aider will contact emergency services.
- Parents are contacted immediately.
- The incident is logged in the Medication Incident Report.

10. Monitoring and Review

This policy is reviewed every two years by the Centre Manager and Governing Body.
Monitoring includes:
- Reviewing medicine logs and incident forms
- Assessing staff confidence and training needs
- Feedback from parents, especially within the mosque community
Any changes are communicated clearly to families.


Appendix – Administering Medication Parental Consent Form

Al Buraq Education Centre will not administer medicine unless this form is completed and signed.
	Name of pupil
	

	Date of birth
	

	Class / Group
	

	Medical condition / illness
	

	Prescribed medication
	

	Name/type as on packaging
	

	Date dispensed
	

	Expiry date
	

	Review date
	

	Initiated by
	

	Dosage, timing and method
	

	Special precautions
	

	Possible side effects
	

	Self-administration (Yes/No)
	

	Additional information
	

	Parent/Carer Signature and Date
	




Appendix – Medication Incident Log

This form must be completed in the event of any medication-related incident, such as missed doses, wrong medication, adverse reactions, or refusal.

	Date of Incident
	

	Time of Incident
	

	Pupil's Full Name
	

	Staff Involved
	

	Medication Involved
	

	Nature of Incident
	

	Action Taken
	

	Parent Contacted (Yes/No, Time)
	

	Follow-up Required
	

	Signature of Reporting Staff & Date
	




Appendix – Emergency Health Care Plan (EHCP)

This plan should be completed for any pupil with a medical condition that may require emergency action during their time at Al Buraq Education Centre. It must be developed in consultation with parents/carers and medical professionals where appropriate.
	Pupil's Full Name
	

	Date of Birth
	

	Medical Diagnosis or Condition
	

	Known Triggers (if any)
	

	Signs and Symptoms of Emergency
	

	Medication Required in Emergency (Name & Dosage)
	

	Steps to Take During Emergency
	

	Who to Contact First (Name & Number)
	

	Secondary Contact (Name & Number)
	

	GP / Medical Professional Contact
	

	Plan Reviewed By (Name & Role)
	

	Parent/Guardian Signature & Date
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